ITPABHUJIA
OBPABOTKU IIEPCOHAJIBHBIX TAHHBIX,

YCTAHABJIUBAIOIIUE ITPOUHEAYPbBI, HAITPABJIEHHBIE HA
BBISIBJIEHUE U NIPEJOTBPAIIIEHUE HAPYIIEHU

3AKOHOJIATEJIBCTBA POCCUMCKOM ®EJEPAIIUU B COEPE

IHHEPCOHAJIBHBIX TAHHBIX, A TAKKE OIPEJAEJIAIOHIUE IS
KAJKJIOM HEJU OBPABOTKHU MIEPCOHAJIBHBIX JIAHHBIX

COAEPKXAHUE OBPABATBIBAEMbIX IEPCOHAJIBHBIX TAHHBIX,
KATEI'OPUU CYBBEKTOB, IEPCOHAJIBHBIE JTAHHBIE KOTOPbBIX
OBPABATBIBAIOTCS, CPOKN UX OBPABOTKHU U XPAHEHMNSI,

MNOPANOK YHUUTOKEHUS ITPU JOCTUXKEHUH IEJIEN
OBPABOTKH WJIH [IPU HACTYILIEHUU UHBIX 3AKOHHBIX
OCHOBAHUM
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[lepconanbHbie JaHHBIE

I'ocynapcTBeHHBIN OpraH, MyHUIUITAJIIBHBIN OPraH,
IOPUIUIECKOE W (PH3UIECKOE JIUIIO0, CAMOCTOSTEIHLHO
WJIM COBMECTHO C JPYTHUMHU JIMIIAMH OPTaHU3YIOIINE U
(WJ1K) OCYIIECTBISIONINE 00Pa0OTKY MEPCOHATBHBIX
JAHHBIX, a TAKXKE OMPEACIISIIoNre LeIu 00paboTKu

MEPCOHANBHBIX JTAaHHBIX,  COCTaB MEPCOHAIBHBIX
JNAaHHBIX, MOJICKAIIUX o0paboTke, AeHCTBUS
(omeparun), COBepIlIacMbIe C TIEpCOHATBHBIMHU
TaHHBIMU

HecaHKIMOHUPOBAHHBIN TOCTYII
ABTOMaTHU3UpOBaHHAas HHGOPMAIIMOHHASI CUCTEMA
NudopmanmonHas cuctemMa nepcoHaIbHbIX TaHHBIX
CpenctBo kpuntorpadhudecKon 3amuThl THHOPMAITUU
ABTOMaTHU3UPOBaHHOE pabouee MeCTO

[IpaBuna  oOpa®OTKM  MEPCOHANBHBIX  JAHHBIX,
YCTaHABJIMBAIOIINE TMPOLEAYPhl, HAMpPaBICHHbIE Ha
BBISIBJICHHE u npeAoTBpallleHUE HapyIIeHUI
3akoHojarenbcTBa Poccuiickoit denepannu B chepe
MEePCOHAIBHBIX JAHHBIX, & TAKXKE OMpPEAeIISIoNre s
KaXIOW 1enu o0O0pabOTKM NEPCOHAIBHBIX JAaHHBIX
coaep)KaHue 00pabaThIBa€MBbIX MIePCOHATBHBIX
JAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATILHBIC TAHHBIC
KOTOPBIX 00pa0aThIBAIOTCS, CPOKU HUX OOpPaOOTKH H
XpaHEHUs, MOPAIOK YHUYTOXKEHHSI TMPU JTOCTUKEHUU
nened oOpabOTKM WM TMPU HACTYIUIEHUH HWHBIX
3aKOHHBIX OCHOBAHUU



TepMUHBI U OTIpENETIEHUS

ABTOMATH3MPOBAHHAS 00pa0dOTKa NEPCOHAJIBHBIX JAaHHBIX —O00paboTka
MEePCOHAIBHBIX IAHHBIX C TIOMOIIBIO CPEJICTB BHIUMCIUTEIHLHON TEXHUKHU.

biokupoBaHne TmepPCOHAJNBHBIX JAHHBIX —BPEMEHHOE IMpeKpalieHue
00pabOTKHU TEepPCOHATBHBIX JAHHBIX (32 HMCKIIOUYEHHEM CIIy4yaeB, €ciu oO0paboTka
HE0OXO0IMMa [l YTOUHEHUS TePCOHATBHBIX TaHHBIX ).

JlokyMeHTHpPOBaHHAas MHPopManusa — 3aduKkcUpoBaHHAs HA MaTEPUATHLHOM
HOCHUTEJIE TyTEM JOKYMEHTHPOBAHUS MHQPOpPMAIUS C PEKBU3UTAMU, MO3BOJISIIOIIUMHU
OMPENENUTh TAKYI0 HHPOPMAIUIO WK €€ MaTepUaTbHbIN HOCUTENb.

NudopmanuonHasi cucTeMa MNEPCOHANBbHBIX [JAaHHBIX— COBOKYIHOCTh
cojepKamuxcsa B 0a3ax JaHHBIX MEPCOHAJBHBIX JAHHBIX U OOECIEUYUBAIOIIUX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB.

Hcnoab30BaHue TMEPCOHANBHBIX JAHHBIX — JIEUCTBUA (omepanuu)
MEePCOHATBHBIMU  JaHHBIMH, COBEpIIAEMbIe JOJKHOCTHBIM JIULIOM  (JIUIIAMHU)
VYrhpaBieHuss B 1eENSIX MPUHSATUS PELUICHUM WIM COBEPIICHUS HHBIX JEHCTBUMH,
MOPOXKIAIOIINX IOPUINUECKUE TTOCIEACTBUS B OTHOIIEHUU COTPYAHUKOB MO0 UHBIM
00pa3oMm 3aTparuBarONIuX UX MpaBa U CBOOOBI WU IIpaBa U CBOOO b IPYTHUX JIUII.

KonpuaeHunanibHOCTL  NMEPCOHAJBHBIX  JAaHHBIX —  00S3aHHOCTh
Opranuzanuu u ee COTPYITHUKOB HE PACKPBIBATH TPETHUM JIUIAM U HE PACTIPOCTPAHATh
nepcoHaIbHbIE TaHHbIE 0€3 coryacusi CyObeKTa NEPCOHANBHBIX JaHHBIX, €CITU UHOE HE
PEeayCMOTPEHO (PeaepaibHbIM 3aKOHOM.

Ilepconaabubie nanublie (IIJIH) — qr06as uHpOpMaIysi, OTHOCSIIASACS K TIPSIMO
WM KOCBEHHO OMPENIEICHHOMY WJIK ompeAessieMoMy (U3ndeckoMmy July (CyObeKTy
MEePCOHATBHBIX IAHHBIX).

OO0paboTka mepcoHANBHBIX JaHHBIX — JII00O€ JeHCTBHUE (omepaius) WIH
COBOKYITHOCTb JEHCTBHI (Omepanuii), COBEPIIAEMbIX C HCIOJIb30BAHHEM CPEJICTB
aBTOMAaTHU3alUK WK 0€3 UCIOJIb30BAHUS TAKUX CPEJICTB C MEPCOHATBHBIMU JIAHHBIMH,
BKJIIOYas cOOp, 3amuch, CUCTEMATHU3allMI0, HAKOIUIEHHE, XpaHEHUEe, YTOUYHEHHE

(oOHOBIEHUE, W3MEHEHUE), W3BJICYECHHUE, HCTOJIb30BAHUE, nepenagy



(pacnpocTpaHeHue, MPEIOCTaBICHUE, IOCTyM), 00€3TuYMBaHUE, OJOKUPOBAHMUE,
yJaJE€HHE, YHUUTOKEHNUE MEPCOHATIBbHBIX JAHHBIX.

O0paboTka mepCcOHAJBHBIX JAHHBIX 0€3 HCHO0Jb30BAHHMS CPeACTB
aBTOMATHU3AIUU (HEABTOMATH3MPOBaHHAas) - 00pabOTKa MEPCOHATBHBIX JAHHBIX
COOTBETCTBYIOIIAs ~ XapakTepy  JAeilcTBuil  (omeparuii),  COBEpIIAEMBIX  C
MEPCOHAIBHBIMU JaHHBIMUA C HCIOJb30BAaHUEM CPEJICTB AaBTOMATHU3AIMHU, TO €CTh
MO3BOJISIIONIAsA OCYIIECTBJISITh B COOTBETCTBHM C 3aJaHHBIM AJITOPUTMOM TOUCK
MePCOHANBHBIX JIAHHBIX, 3a(UKCHUPOBAHHBIX HA MaTepUAIBHOM HOCHTENIEC U
coAepKaIIMXcs B KapTOTeKaX WM HWHBIX CHCTEMaTH3UPOBAHHBIX COOpaHUAX
MEePCOHAIBHBIX IAHHBIX, U (WJIM) IOCTYI K TAKUM MEPCOHAIILHBIM JTAHHBIM.

OO0wmenocTynubie MePpCOHAJNbHbIC JaHHbIE - MIEPCOHANBHBIC TAHHBIE, JOCTYI
HEOTPAHUYEHHOTO Kpyra JIUIl K KOTOPbIM IpeaocTaBieH ¢ corjacus cyowbekra [1J[H
WM Ha KOTOPBIE B COOTBETCTBHUU C (pefiepadbHBIMU 3aKOHAMH HE PAacIpOCTpaHsIEeTCs
TpeOoBaHuEe COOMIOACHUS KOHPHICHITUATbHOCTH.

IIpenocraBiieHHe NMEPCOHAJBHBLIX AAHHBIX —ICUCTBHS, HampaBiICHHBIC Ha
PACKpBITHE NIEPCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIUIY WX OMPEACITCHHOMY KPYTY
JIWII.

YHUUYTOKEeHNE MEePCOHATBHBIX JTAHHBIX — JEHCTBUS, B pe3yJibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MO>XHBIM BOCCTAHOBHUTBH COJIEp)KAHUE MNEPCOHAIBHBIX JAaHHBIX B
MH()OPMAIIMOHHON CHUCTEME MEePCOHATBHBIX JAaHHBIX U (WUJK) B PE3yibTaTe KOTOPHIX
YHHUUTOXKAKTCS MaTepHUalbHbIe HOCUTEIN MTEPCOHAIBHBIX JaHHBIX.

O0e3MYnBaHue MEPCOHATBHBIX JAHHBIX - JCHCTBUS, B PE3YyJbTaTe KOTOPHIX
CTAHOBHUTCSI HEBO3MOXHBIM 0€3 HCIOIb30BaHMS JOMOJHUTEIBHON WHGOpMAIUN
ONpENeNUTh MNPUHAMJIC)KHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY

IICPCOHAJIbHBIX TAHHBIX.



1. OBIIUE ITOJOKEHUA

1.1. Hacrosmue [1paBuna pa3paboTaHbl B COOTBETCTBHUH C:

. Cratbeit 24 Koncrurynuu Poccutickont @enepanuu;

. I'maBoii 14 Tpynosoro Konekca Poccuiickoit @enepanuu;

. ®enepanbHbiM 3aKkOHOM Poccuniickoit @enepanunu ot 27.07.2006 No 152-D3
«O mepCcoHAbHBIX JAHHBIXY;

. OenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wundbopmanuw,
MH()OPMAIIMOHHBIX TEXHOJIOTUAX U O 3alUTE UHPOPMAIUN»;

. ITocranoBnennem IlpaButensctBa P® ot 21.03.2012 Ne 211 «O06
YTBEPXKJECHUU TIEPEUYHSI MeEp, HaMpaBJEHHBIX Ha OOECIEUYEHUE BBIMOJHECHHUS
oOsi3aHHOCTEM, mpeaycMorpeHHbix DenepanbubiM 3aK0HOM «(O THEPCOHATBHBIX
JAQHHBIX» U MPUHSITHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
ornepaTopaMi, SBISIOMUMUCS FOCY1IapCTBEHHBIMU WU MYHUIIUTTATBHBIMU
OpraHammn;

. [TocranoBnennem IlpaButensctBa P® ot 01.11.2012 Ne 1119 «O6
YTBEPXKIECHUU TPEOOBAHUM K 3alIUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKE B
MH()OPMAIIMOHHBIX CUCTEMaX MEPCOHABHBIX JAHHBIX);

. [TocranoBnennem IlpaBurensctBa P® ot 15.09.2008 Ne 687 «O06
yTBepxkaeHun llonoxenuss 06 0COOEHHOCTSIX OOpa0OTKU MEPCOHAIBHBIX JIaHHBIX,

OCYILIECTBIISIEMON 0O€3 UCTIONB30BAHUS CPEJICTB aBTOMATU3AIIUN;

. CoBMECTHBIM MPUKA30M OCTIOK  Poccuu, OCb

Poccun u Munundopmeszu Poccun ot 13.02.2008 No 55/86/20  «O06
YTBEPKJEHUU TOpSIKA MPOBEACHUS KiacCU(pUKAMU HWHPOPMAIIMOHHBIX CHUCTEM
MEePCOHATBHBIX TaHHBIXY.

. [Ipukazom O®CTIOK Poccum ot 11.02.2013 Ne 17 «O6 yrBepxkaeHUn
TpebGoBanuii o 3amure MHGOpPMALMHU, HE COCTABISIOIIEH TOCYAapCTBEHHYIO TaliHY,
coJiep Kalllelicsl B TOCYJapPCTBEHHBIX HHPOPMAITUOHHBIX CUCTEMAX).

. [Mpukazom ®CTIK Poccun ot 18.02.2013 Ne 21 «O06 yTBEpKI€HUN



CocraBa U cojep>KaHHUS OPraHU3AIMOHHBIX M TEXHUYECKUX MEp MO 00eCIeUYEHUIO
0€30MacHOCTH TEPCOHANBHBIX JaHHBIX NpPU HUX 00paboTke B HUHPOPMAIMOHHBIX
CHUCTEMAaX MEePCOHATBHBIX TaHHBIX).

. [Ipukazom Pockomuamzopa ot 05.09.2013 No 996 «OO0 yTBepkIeHUU
TpeOOBAaHUIM W METOJIOB MO OOE3MUYMBAHUIO TMEPCOHAIBHBIX JAHHBIX» (BMECTE C
«TpeboBanusiMU W MeETOJaMH IO OO0E3JIMYMBAHUIO TMEPCOHAIBHBIX JaHHBIX,
oOpabaTbiBaeMbIX B HWH(POPMAIIMOHHBIX CUCTEMAaxX IEPCOHANBHBIX JAaHHBIX, B TOM
YuCcJi€ CO3JAaHHBIX W (YHKIMOHUPYIONIMX B paMKax peanuzanuu (deneparbHbIX
LEJIEBBIX TPOTrpaMMm»» ).

1.2. Ilensb pa3pabOTKu AOKyMEHTa — oOmpejesieHne mnopsjaka oopadorku I[1/1x
cyobekToB IIJIH; oOecmnedenue 3amuThl MpaB u cBoOon cyOwbekToB II/In mpum
oOpabotke ux I1JIH, a Takke yCTaHOBJIEHHWE OTBETCTBEHHOCTU JIOJKHOCTHBIX JIUII,
uMeronux goctyn K II/IlH cyObekToB, 3a HEBBINOJHEHHE TPEOOBAHUI HOPM,
peryiaupyromux oopadboTky u 3amuty [1J1H.

1.3. Ilopsnmok BBOa B AericTBUE U n3MeHeHus [IpaBui.

1.3.1  Hacrosimue [IpaBuna BCTynaroT B CHULy C MOMEHTA UX YTBEPKICHUS
PykoBoautenem VYrmpaBiieHuss U EUCTBYIOT O€CCPOYHO, A0 3aMEHBI MX HOBBIMU

[IpaBunamu.

1.3.2  Bce usmenenus B [IpaBuia BHOCATCS TPUKA30M.

2. COCTAB, KATET'OPUA U COAEPKAHMUE I1/1n

2.1 IlepconanbHble naHHbIe, oOpabaThiBaeMble B YTNPaBICHUU, OTHOCATCS K
CBEJICHUSIM KOH(PUIEHIIUABLHOTO XapakTepa (KoH(hUAeHIInanbHON nHOpMaIKm).
2.2 B Opranuzanuu oopadarsiBatorces [1J[H cnenyromux cyonexkros [1/1H:

* corpyanuku OpraHusanuy;

*  cyobextsl [1/1H, He sBNsIONIMECS cOTpyAHUKaMu OpraHu3aiuu.



OCHOBHBIE YCJOBUSA ITPOBEAEHUA OBPABOTKMU I11n

3.1. Obpaborka II/IH ocymecTBisieTcss MOCA€ MOJY4YEHHUs] COrjacus
cyobekta IIJ[H, 32 HCKIIOUEHHEM CIydaeB, MPEAYCMOTPEHHBIX YacTbio 3.2
HacrosAwwux [Ipasuir.

3.2. Cornacue cyobekta IIJlH, mpemycmorpeHHoe m.3.1 HacTosUX
[IpaBui He TpeOyeTCs B CAEIYIOMIUX CAydasiX:

1) obpaborka IIJIn HeoOxogmMa HJiS JOCTHKEHHS IIEJeH,
MPEAYCMOTPEHHBIX ~ MEXIAYHApOJAHBIM  JoroBopoM  Poccuiickoi
denepanuu WM 3aKOHOM, JJII OCYLIECTBICHUS U BBINOJHEHHUS,
BO3JIO)KEHHBIX  3aKOHOJATEILCTBOM Pocculickon dDenepanuu  Ha
VYnpasnenue GyHKIMH, TOJTHOMOYUN U 00SI3aHHOCTEMH;

2) oOpaborka IIJlH  HeoOxomuma ISl OCYIIECTBJICHUS
MPaBOCYUsl, UCHIOJHEHUSI CyJeOHOTO aKTa, akTa JPYroro opraHa Wiu
JOJKHOCTHOTO JIMIIA, MOJJIEKANIUX HUCIOIHEHUI0 B COOTBETCTBUU C
3aKoHoAaTeNnbCTBOM Poccuiickoit @Deneparuu 00 HUCHOTHUTEILHOM
MIPOU3BO/ICTBE;

3) ob6pabotrka IIJIH HeoOXommma JJIs HCHOJHEHUS JOTOBOpA,
CTOPOHOM KOTOPOT0 JIUOO BHITOONPHOOpETaTENIeM UM TOPYUUTEIEM 10
KoTopoMmy siBsieTcst cyObekT I1/1H, a Takke aJig 3aKJIFOYeHUsl JOrOBOpa
no uHunMatuBe cyonekra [IJ[H mwnam goroBopa, Mo KOTOPOMY CYyOBEKT
[1/In Oynet sIBASTHCS BHITOJOMPHOOpETATENEM UK MTOPYUUTEIIEM;

4) o6pabotka II/Iln HeoOxoamuMa IJis 3alIUTHI KU3HH, 30POBBS
WM WHBIX >KU3HEHHO BaXHBIX HHTepecoB cyObekta IIJIH, ecnu
noytydeHue cornacus cyonrekra [1/{H HeBO3MOXKHO;

5) o6Opabotka II/ln HeoOxogmuma Uisi OCYLIECTBIICHHS NpaB U
3aKOHHBIX HWHTEPECOB YMpaBICHUS WIH TPETbUX JHI, JHOO s
JTOCTUKEHUS OOIECTBEHHO 3HAYUMBIX 1eJIeH MPU YCIOBUH, YTO IIPU STOM
HEe HapyIlIarTcs npasa u cBo00abl cyobekTa [1J1H.

3.3. IlucsmenHoe cornacue cyobekra [1/[H 70KHO BKIIOYATD:



1) d¢amunuro, ums, ortuecTtBo, aapec cyoOwnekra I[IJlH, HOMep
OCHOBHOTO JIOKYMEHTa, yJIOCTOBEPSAIOIIEr0 €ro JUYHOCTh, CBEJICHUS O
JlaTe BBIJJaYM YKAa3aHHOTO JJOKYMEHTA U BBIIABIIEM €0 OpraHe;

2) damuiuio, UM, OTUYECTBO, aJPEC MPEACTABUTENS CyObEKTa
[1/IH, HOMEp OCHOBHOTO JIOKYMEHTa, yJIOCTOBEPSIOUIETO €ro JUYHOCTb,
CBEJICHHMS O JlaTe€ BbIJa4M YKAa3aHHOTO JOKYMEHTAa U BBIJIABIIEM €r0
opraHe, pEeKBU3UTHI  JOBEPEHHOCTM WM HMHOTO  JIOKYMEHTAa,
MOATBEPAKAAIOIIETO TOJIHOMOYHS 3TOTO MpeICTaBUTENS (TIPU NOJIYYEHUU
corjlacust ot npeacraButens cyobexra [1/1H);

3) HauMmeHoBaHMe wuiId (GaMIWINIO, HWMS, OTYECTBO M aJipec
Oneparopa;

4) uenp oopadoTku I1/]H;

5) mnepeuenb I[I/IH, Ha 00pabOTKY KOTOPBIX JaeTCsl COIJIacue
cyonekra [1/]H;

6) HauMeHOBaHHWE Wiu (HaMUIIUIO, UMs, OTYECTBO U aJpec JUIIA,
ocyuecTBisitoniero oopadorky I1/ln mo mopyuenuto Omeparopa, eciau
00paboTka OyJeT mopyyeHa TaKoMy JIUILY;

7) mnepeuens aerictBui ¢ [1J[H, Ha coBeplIeHHE KOTOPHIX JaeTCs
corjacue, oOlllee OMUCAHUE UCIOIb3YEMBbIX OIEPATOPOM CIIOCOOOB
obpabotku [1]1H;

8) CcpoK, B Te€YEHUE KOTOPOTO IeUCTBYET coriacue cyobexra [1/1H,
a Tak»Ke CIoco0 ero OT3hIBa, €CJIM MHOE HE YCTAHOBIIEHO (hellepaabHbIM
3aKkoHOM; 9) noanuck cyobexra [1/]H.

3.4. OGpabotka cnenuanbHbix Kateropuit [1J[H, kacaromuxcs pacoBoi,
HallMOHAJIbHOW MPUHAJIC)KHOCTH, TOJIUTHYECKUX B3MIS0B, PETUTHO3HBIX WIIH
dunocopckux yOeKIEHUM, COCTOSHUS 3I0pOBbSi, WHTUMHOW >KHU3HU, HE
JIOTYCKaeTCsl, 32 UCKIIOUCHHEM CIy4aeB, MPEAYyCMOTPEHHBIX II. 3.5 HACTOSIIUX
[TpaBu.

3.5. Obpabotka cneuuanbHbix kateropuit [1/[n nomyckaercs B ciydasx,
eclu:
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1) cybowekr II[ln nman cornacue B mNHChMEHHOW ¢opme Ha
o0paboTky cBoux I1/H;

2) II/Iu caenansl oOmeaocTynHbIMU cyobekToM 11/1H;

3) o6paborka IIJIH ocymecTBisieTcss B COOTBETCTBUH  C
3aKOHOJIATEILCTBOM O  TOCYJApCTBEHHOW  COLIMAJIBbHOW  MOMOIIIH,
TPYIOBBIM  3aKOHOJATEIHLCTBOM, 3aKOHOJATEIHLCTBOM Poccuiickoit
denepaniui 0 TMEHCHSIX 10 TOCYJApCTBEHHOMY TIEHCHOHHOMY
o0ecrneueHuno, O TPYIOBbIX MEHCHUSX;

4) o6pabotka II/In HeoOxoamMa IJis 3alIUTHI KU3HH, 3J0POBBS
WJIM WHBIX JKU3HEHHO BaXXHBIX MHTEpPecoB cyObekTa [1/[H mubo xu3Hw,
3I0POBbSl WJIM WHBIX JKA3HEHHO BAXKHBIX HHTEPECOB IPYTUX JHUI[ U
noytydeHue cornacus cyonbekra [1/{H HeBO3MOXKHO;

5) o6Opabotrka IIJIn HeoOXxomuma JUisi YCTAHOBJICHUS WJIU
ocymiecTBiIeHUsT ipaB cyonekra [1J[H miam TpeThux jiwi, a paBHO, W B
CBSI3H C OCYIIECTBJICHHEM MPABOCYIHS;

6) o6Opaborka IIJIH ocyiecTBisieTcss B COOTBETCTBUH C
3aKkoHomatenbcTBOM  Poccuiickoir  ®Pemepanmmu o0  obopoHe, O
0e30macHOCTH, O MPOTHBOJACUCTBUHM TEPPOPU3MY, O TPAHCTIOPTHOM
0e30macHOCTH, O TPOTHUBOACUCTBUU KOPPYMIMH, 00 OIMepaTUBHO-
PO3BICKHOM  JEATEeIbHOCTH, 00 HCIOJIHUTEILHOM IIPOHM3BOICTBE,
YTOJIOBHO-HUCIIOTHUTEIIEHBIM 3aKOHOIATEIIHCTBOM Poccuiickoi
denepanuu;

7) ob6pabotrka IIJIH ocyimecTBisieTcss B COOTBETCTBUH  C
3aKOHOJIATEILCTBOM 00 00s3aTeIbHBIX BHJAX CTpPaxOBaHHS, CO
CTPaXOBBIM 3aKOHOJIATCIILCTBOM.

3.6. Jluna, nonmymieHuslie k oo6padotke [1/[H, B 00s13aTeIbHOM MOPSIKE MO

POCIUCH 3HAKOMSTCS ¢ TpeOoBaHUSIMU HacTosmux [TpaBui.

O o

00paboTke;

3.7. 3ampemaercs:

OpabateiBaTh 11/[H B IpUCYTCTBUH UL, HE TOMYIIEHHBIX K UX
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O ocymectBiaars BBOJ [1/]H moa AMKTOBKY (TOJI0COBOM BBO).

4. OBPABOTKA I/n

O6paboTtka I[1/ln moapaszaenseTcs Ha:

obpabotka [1J1a 8 UCII/IH;
o0paboTka [1/IH, ocymiecTBiasieMast 0€3  HCIOJIB30BaHUS  CPEJICTB
aBTOMATHU3AIIHH.

4.1. Oo6padorka I1/In B UCILIn

4.1.1 O6padotka IIJln B MCII[IH ¢ ucmoabp30BaHUEM CPEJACTB aBTOMAaTH3aIUU

OCYILIECTBIISIETCS B COOTBETCTBUU ¢ TpeOoBanusiMu IloctanoBnenus [IpaButenncTBa

Poccuiickoit ®@eneparuu ot 01.11.2012 Ne 1119 «O6 yTBepxkaeHun TpeOOBaHUM K

3aIlIUTe MEPCOHANIBHBIX JAAHHBIX MPU UX 00pabOTKe B MHPOPMAIMOHHBIX CHCTEMaX

IICPCOHAJIBHBIX JaHHBIX», HOPMAaTHUBHBIX u PYKOBOJIAIINUX JOKYMCHTOB

YIOJIHOMOYCHHBIX Q)eﬂepaﬂbHBIX OpraHoOB HUCIIOJTHUTEIbHOM BIACTH.

He nomyckaercs oGpabotrka I1/ln B WCII[IH c wucCnoiib30BaHHEM CpPEACTB
aBTOMAaTH3alluM, €CJIM TPUMEHSEeMble MEpbl W CpeACTBa oOOecreueHus
0€30MacCHOCTH HE COOTBETCTBYIOT TPEOOBAHUSM, YTBEPKIACHHBIM
[TocranoBnennem IlpaButensctBa Poccuiickonn @enepannu ot 01.11.2012 Ne
1119«0O06 yTBepxkaeHrn TpeOOBaHUMN K 3aIUTE MEPCOHANBHBIX JAHHBIX MPHU UX
00paboTKe B HHPOPMAITMOHHBIX CHCTEMAaX MEPCOHATBHBIX JTAHHBIX).

O6pabotka I1/]H ¢ ucrnonb30BaHUEM CPEJCTB aBTOMATU3AIUU OCYIIIECTBIISIETCS B
pamkax MCII[An Opranuzanuv ¥ BHEINIHUX HWH(POPMAIIMOHHBIX CHUCTEM,
MpeaoCTaBIsIeMbIX CTOpOHHUMHM opranuzanusamu. CoctaB UCIIn Opranuzanuu
onpenensercs «IlepeuneM HHOOPMALIMOHHBIX CUCTEM MEPCOHAIBHBIX JTAHHBIX),

YTBCPKAACMbIM PYKOBOJUTCIIEM OpFaHI/IBaHI/II/I.

4.2. Oopadorka I1/1H, ocymiecTBiasieMas 0e3 MCIOJIb30BAHUA CPEICTB

aBTOMaTHu3alun

42.1 Jluua, ocymecTtBisomue obpadborky I[IJlH 0e3 ucmosib30BaHUS

CpeaAcCTB aBTOMATHU3allM1, B TOM YHCJIC COTPYIHUKHU praBHeHHH niyg Jjunoa,
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OCYILECTBIISIIOIINE TAKyI0 00paboTKy Mo a0roBopy ¢ OpraHuzanuen, JOJKHBI
OBITH IPOMH(POPMHUPOBAHEI O (hakTe 00padoTku uMu [1/1H, 06paboTKa KOTOPHIX
ocyuectBisieTcss Opranuzaiueil 6e3 UCIoab30BaHusl CPEACTB aBTOMATH3ALINH,
KaTeropusix oopabateiBaeMbix [IJ[H, a Takke 00 OCOOCHHOCTAX W IpaBHIaX
OCYILIECTBJIICHUSI TakOM  OOpabOOTKH, YCTAHOBIICHHBIX HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMu (peepalibHbIX OPTaHOB UCIIOJHUTENBHON BIACTH, OPTaHOB
UCIIOJIHUTENbHON BiacTu cyObekToB Poccuiickoit @exepauuu, a Takxe
JIOKaJIbHBIMU MPABOBBIMU akTaMu OpraHuzaiuu.

422 [lpy wUCHONB30BAHUM THUIOBBIX (QOPM JTOKYMEHTOB, XapakTep
nH(pOpMaIKU B KOTOPBIX MPEIoIaraeT Uil Jonyckaer Bkiatouenue B Hux [1J[H
(manee - Tunoas ¢hopma), TOIHKHBI COOTIOIATHCS CIEAYIOIINE YCIOBHUS:

TunoBasi (GopMa WIM CBSI3aHHBIE C HEW JOKYMEHTHl (MHCTPYKLHMS IO €€
3aM0JIHEHUIO, KAPTOUKU, PEECTPHI U KYPHAJIbI) JIOJHKHBI COAEPKAaTh CBEICHUS O
uenu o60pabotku I1/IH, ocymecTBiasiemoii 0€3 HCIOIB30BaHUSA CPEJNCTB
aBTOMAaTH3allMK; UMEHU (HaUMEHOBAHUM ) U aJipece Y mpaBieHus; (HaMImIni, UMs,
oTtuecTBO U azapec cyobekrta [1J[H; uctounnk nonyuenus [1J1H; cpoku oOpaboTku
[1/1n; nmepeuens aeiictBuii ¢ [1/]H, KoTOpble OYIyT COBEPIIATHCS B MPOLIECCE UX
o0paboTku; oOmIee ONnucaHue HCHoJib3yeMbix OpraHuzanueid crnocoOoB
obpabotku I1]1H;

TunoBasi opMa JOMKHA TMperycMaTpuBaTh Moje, B KOTopoM cyOwnekT I1/IH
MOXET TIOCTaBUTh OTMETKY O CBOeM corjacud Ha o0Opabotrky I1/1H,
OCYILIECTBIISIEMYI0O 0€3 UCIOJb30BaHUSI CPEACTB aBTOMAaTU3AllUU, - MpH
HEO0OXOJIMMOCTH MOTYUYEHUS MUCbMEHHOT0 coryiacusi Ha 00paboTky [1/[H;
TUnoBas GopMa JOJKHA HCKIIOYATh OObEAMHEHUE MOJIeH, MpeaHa3HAuYeHHBIX

st BHeceHus [1J1H, riean o6paboTKH KOTOPBIX 3aBEAOMO HE COBMECTHMBI.
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5. OCHOBHBIE 3TAIIbl ObPABOTKM I11n
5.1. Hoayuyenue I1/In

5.1.1. Opranuzanus nonydaet [1/In HenocpenctsenHo ot cyowbekra [0 wim ot
3aKOHHBIX  MpPEJCTaBUTENE  CyOBEKTOB,  HAJIEIEHHBIX  COOTBETCTBYIOIIUMHU
MTOJTHOMOYHUSMU.

5.1.2. Cy6wekt IIIn o006s3an mnpenoctaBisiTh OpraHuzaiuu JOCTOBEPHBIC
cBenieHust 0 cebe. OpraHuzaius UMeeT MpaBO MPOBEPSATH TOCTOBEPHOCTH CBEJCHUM,
MPEOCTaBICHHBIX CYOBEKTOM, CBEpsis JaHHbIC, MPEAOCTABICHHBIE CYOBEKTOM, C
nMeromumucs y Oprannsauni JOKYMEHTaMH.

[IpenoctaBnenue cyowbektom I1/IH - corpyaHukom OpraHuzainuu MOII0KHBIX
JOKYMEHTOB WJIM 3aBEJOMO JIOXKHBIX CBEJICHHN TpU 3aKIIOUYECHUH CIYy:KeOHOro
KOHTpakTa (TpyJOBOTO JIOTOBOpAa) SIBJISIETCS OCHOBAHHEM JUISI PACTOPKEHUS
CITy>K€0HOT0 KOHTpaKTa (TpyJI0BOTO JOTOBOPa) B COOTBETCTBUU C MyHKTOM 8 "acTH 1
craten 16 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®d3 «O rocynapCTBEHHOU
rpaxkJianckon ciyx0e Poccutickoit @enepanun» U myHKTOM 11 dyacTtu nepBoii cTaTbu
81 TpynoBoro koaekca Poccutickoi denepaium COOTBETCTBEHHO.

[Ipu uzmenenuu I1In cyOwekt [1/IH — coTpymuuk OpraHuzalud MUCbMEHHO
yBeaomisier OpraHu3amuio O TaKMX U3MEHEHUSX B PasyMHbIA CpPOK, HE
npeBblmatomuii 14 nHet ¢ MoMeHTa u3MeHeHMil. JlaHHOe 00s3aTeNbCTBO HE
pacripocTpaHsiercs Ha wu3MeHeHue [IJIH, mnpenocTaBieHHe KOTOPHIX, TpeOyeT
COOTBETCTBYIOLIEE COTJIACUE COTPYIHHKA.

5.1.3. Eciam oGs3anHOCTh TmpenoctaBieHus [IJ[H yctaHoBieHa QenepanbHbIM
3aKOHOM, COTpyAHUKM Opranuzanuu o0s3aHbl pa3bsiCHUTH cyObekTy [IJ[H
FOPUINYECKUE TTOCIIEACTBUS OTKAa3a NMPeaoCcTaBuTh cBou [1/1H.

5.1.4. Ecim IIJln monyuensl He oT cyObekta IIJlH, Opranuzanuu, 3a
VCKJIFOYEHNEM CIIy4YaeB, IPEAYCMOTPEHHBIX YacThIo 4 ctaTthu 1 8MDenepanpbHOro 3aKkoHa
Poccuiickoit @eneparnun ot 27.07.2006 Nel52-®D3 «O nepcoHaIbHBIX JaHHBIX», 110
Hayasia 00paboTku Takux [IJ[H 00s3aH0 npenoctaBuTh cyobekTy I1JH caeayromiyto

uH(popMaIHIO:
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1) HaumeHoBanue MO0 pamMuIUs, UMs, OTYECTBO U aJpecC OrepaTopa Uin €ro

MpEICTaBUTEIS;

2) uens oobpadotku [1J[H 1 ee mpaBOBOE OCHOBAHUE;

3) nmpenmnonaraemsie noab3oBaTenu [1J1H;

4) ycraHoBjeHHbIE (eliepaabHbIM 3aKOHOM TpaBa cyonekTa [1/1H;
5) ucrounuk nonydenus [1J{H.

5.1.5. YupaieHue ocBOOOXKAAETCS OT OOSA3aHHOCTH MPEAOCTABUTH CYOBEKTY
I1/IH cBenenus, npeaycMoTpeHHsle 1. 5.1.4, B cinydasx, eciu:

1) cyowext II/Iln yBemomieH o0 ocymiecTBieHun o00padoTku ero [I/n
COOTBETCTBYIOIIHUM OIEPATOPOM;

2) IIJln monyyeHbl YnpaBlieHHEM Ha OCHOBaHUHU (eJlepaIbHOrO 3aKOHA WJIU B
CBSI3M C UCIIOJIHEHHEM JI0TOBOPa, CTOPOHOM KOTOPOro JMOO BBITOJONPHOOpETAaTEIEM
WJIU TIOPYUYHUTEIEM, 110 KOTOpOMY siBisieTcs cyOnbekT [1]1H;

3) Il cnenansl oOmenocTynHbIMU cyObekToM IIJI[H Miam mosydeHsl U3

0011IeTOCTYTHOTO UCTOYHUKA.
5.2. Xpanenue I1/1n

5.2.1. IlepconanvHbie naHHble cyObekToB II/IH XpaHATCS Ha MaTepUaTbHBIX
HOocuTeNsAX (OyMakHbIE, SJEKTPOHHBIE HOCUTEIM), B TOM UHCII€ U HAa BHEIIHUX
(cbemMHBIX) 31eKTpoHHbIX HocuTessix B UCTT/IH.

5.2.2. B nensax oOecrniedeHus COXpaHHOCTU M KoHpuaeHuuanbHoctu [1/In Bce
omepanuu Mo odopmieHno, GOPMHUPOBAHUIO, BEICHUIO M XPAaHCHUIO  JTaHHOH
uHpOpMAIIMU  JIOJKHBI  BBIMOJHATBCS  TOJBKO  COTPYJIHHUKAaMH  YTIpPaBIICHUS,
OCYILECTBIISIIOIIUMHU JJAHHYIO PaboTy B COOTBETCTBUU CO CBOMMH CIYKEOHBIMU
00s13aHHOCTSIMU, 3a(PUKCUPOBAHHBIMU B X JIOJDKHOCTHBIX PeTjlaMeHTax.

5.2.3. Xpanenue IIJ][H AOHKHO NMPOUCXOAUTH B MOPSAKE, MCKIIOYAIOIIEM HUX
yTpaTy WA HEPAaBOMEPHOE UCIOJIb30BAHHUE.

5.2.4. Ilpu pabote ¢ fokymMeHTaMmH, coaep:kamumu [1/]H, 3anpemiaeTcst OCTaBIAThH
WX Ha pabodeM MecTe WM OCTaBIATh Kadbl (celdbl) ¢ TaHHBIMH JOKYMEHTAMHU

OTKPBITHIMU (HE3aMepTHIMU) B CITydae BbIX0J1a U3 pabovyero noMemeHus.
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5.2.5. B koHiie paboyero JHs Bce JOKYMEHTHI, coqepxaniue [1/IH, 1oKHbBI OBITH

yOpansbl B mkadsl (cerdoi).

5.2.6. XpaHeHue NOKyMeHTOB, conaepxamux [1J][H corpyanukoB OpraHuszanuu,

AOJIDKHO OCYIICCTBIIATHCA CIICAYIOITUM 06p330MI

Jlnunbie nena COTPYAHUKOB, KapTOTEKH, YUETHBIC KyPHAJIbl U KHUTU y4eTa
XpaHATCS B 3aMMparomuxcs mkadax;

TpyoBble KHIKKU XpaHATCS B HECropaeMoM ceiide;

brnanku nOKyMeHTOB, KIOUM OT pabouyux MmKadoB COTPYAHUKOB OTIEa
OpraHU3alMOHHON MPAaBOBOM PabOTHI U KaJIPOB XPAHATCA Y OTBETCTBEHHOTO
JINIA, HA3HAYCHHOTO HAYAJIbHUKOM OT/EJIA;

[I/lH Ha OyMaXXHBIX HOCHUTENSAX JOJDKHBI HAXOAUThCA B TMOMEIICHUAX
Vhpasnenuss B ceidax, METAUIMYECKHMX WM 3aldpaeMbIX Ikadax,
o0ecrneunBaONINX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

Hoctyn x WCII[H, coapepxamum II[IH, nomken oOecnedynBaTbesl C
HCTIOJB30BAHUEM CPEACTB 3alUTBl OT HECAHKUIMOHUPOBAHHOTO JOCTyNAa H
KOIIUPOBAHMS;

Bce anextponnbie Hocutenu I[IJ[H AOMXKHBI OBITH yYTEHBL. YUET BHEIIHUX
ChEMHBIX JJIGKTPOHHBIX HOcuTeler wuHopmarumu, coaepxkammx [IJ1H,

OCYULIECTBJISIETCS B MTOAPA3/IEIEHUAX, OCYIECTBISIIOIUX 00padoTKy I1/1H.

5.2.77. Corpynuuk, nMmeromui goctyn k [I/In corpyaaukoB Opranu3anuu B CBS3U C

HCIIOJIHEHHEM TPYAOBBIX O0S3aHHOCTEM:

obecrieunBaeT XxpaHeHne HHGopMmanuu, coaepxamieii I1/[H, uckIOUaromiee
JOCTYT K HUM TPEThUX JIUIT;

MpU yXOJ€ B OTIYCK, HAaXOXICHUU B CIY)KEOHOW KOMAHIUPOBKE M HWHBIX
ClIydasiX JUTMTEIBHOTO OTCYTCTBUS COTPYIAHHKAa Ha CBOeM pabodeM MecTe OH
o0s13aH mepenaTh JOKYMEHTHI M UHBIE HOCUTENH, coAepxkamtue [1JIx, muiy, Ha
KOTOpO€ TpPHUKa30M WK pacnopsokeHneM OpraHuzanuu OyJeT BO3J0KEHO
HCIIOJIHEHHE €ro 00s13aHHOCTEH.

IIpumeuanme 1. B cinyuae ecnu Takoe JUI0 HE HA3HAYEHO, JOKYMEHTHI U

UWHbIe HocuTenu, coiaepxkamue I[I/IH, mepenairoTcs Apyromy paOOTHHKY,
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uMeroieMy gaoctyn k [IJIH mo ykazaHui0O PyKOBOJIUTENS CTPYKTYPHOTO
MOAPA3AECIECHUS.

IIpumevyanune 2. CoTpyIHHKH OTAENa OPraHU3ALMOHHON IPABOBOU
paboThl U KaJpOB, OCYIIECTBISIONMINE BEICHUE JIMYHBIX N COTPYIHUKOB
VYmpaBnenus, 00s3aHbl oOecrneunBaTh KOH(PUACHIMATBLHOCTh CBEJICHHUIA,
COJIEp>KaIllUXCA B JIMUHBIX JIeJIaX COTPYIHUKOB OpraHu3aiuu.

Ipumeuanne 3. CoTpyAHUKH OTJENa OpraHU3alMOHHON TPaBOBOW PabOTHI U
KaJIpOB, OCYIIECTBIISIONINE BEICHUE JIMYHBIX JIeJl COTPYTHUKOB Y IpaBIICHHUS,

00s13aHBl  O3HAKAMJIMBAaTh  COTPYJHHUKA Opranuzanuu c
JOKYMEHTAaMH CBOET0 JINYHOTO JIeJia He PEXKe OJIHOTO pasa B Tojl, a TAKXKE MO0 Mpochoe
COTPYJHUKA U BO BCEX MHBIX CIIy4asX, IPEAYyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanum.

5.2.8. Ilpu yBOJIbHEHUU COTPYAHUKA, UMEIOIIEro noctyn K I1/IH, TOKyMeHThl u
vHBIE  HocuTenu, coaepxkawmme [IJIlH, cmarorca  COTPYAHUKOM  CBOEMY
HEMOCPEACTBEHHOMY PYKOBOJUTEINIO.

5.2.9. Pexum  konduaenmumansHocty [IJIH cHuMaeTcs B ciyyasx UX
00€3MYMBaHUS U IO UCTEUECHHUM CPOKAa MX XPAHEHUS, €CIIM MHOE HE OMNPEICIICHO
3aKOHOM.

5.2.10. Ilocne yBOIBHEHMs COTpPyAHMKA Ianka «JImuHoe nemo coTpyaHuKa»

MEPEMENIAETCS B APXUB YBOJIEHHBIX COTPYAHUKOB U XPAHUTCS B apXUBE 75 JET.
5.3. Ilopsipok ydyera Hocuresiei I1/{n

5.3.1. B VYmpaBineHuu JOKHBI OBITh YYTEHBl BCE MAIIMHHBIE M OyMaKHbIE
Hocutenu uHpopmanuu, coaepsxkamue [1J1H.
5.3.2. Jlnga opraHu3anuy y4yeTra MAlIMHHBIX HocutTeneu [IJ[H KaxaoMy HOCHUTEIO
MPUCBANBAETCs YUETHBIM HOMEp. JIJist 3TOTO BCe MAIIMHHBIE HOCUTENHU JI0JKHBI OBIThH
MIPOMAPKUPOBAHBI MI€YATHIO WA HAKJIEHKON C MHBEHTApHBIM HOMEpoM. Ha HocuTenu
(KOMIAKT-AUCKH W Jp.), Ha KOTOPbI€ HAKJICHBAHUE SPJbIKA HEAOMYCTUMO IO
TEXHUYECKUM NPUYMHAM, PEKBU3UTHI ApJIbIKA MOJHOCTHIO HAHOCATCS Ha JIHCK

CIICIUAJIbHBIM HCCTUPACMBIM MAapKCPOM.
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5.3.3. VYuer MamuMHHBIX HOCHUTENEW ocymecTBiasercs no <«OKypHary ydera
MAaIlIMHHBIX HOcUTener 111y .

5.3.4. ExerogHo HEOOXOAMMO MPOBOAUTH HHBEHTAPU3AIUIO BCEX HOCUTENEH
uH(popmanuu, Ha KOTopbix XxpaHsarca [IJ[H. Pe3ynbrarel MHBEHTapU3alMU AOJKHBI

JTIOKYMEHTHPOBATHCH.
5.4. Ucnoab3oBanue I1/1n

5.4.1. 3amnpeniaercs TIPUHATHE Ha OCHOBaHUU UCKJTFOUUTEIBHO
aBTOMaTu3upoBaHHOU 00paboTku II[J[H permeHuid, MOPOKAAIOMUX HOPUIUYECKUE
MOCJEACTBUS B OTHOIIEHUHU cyObekTa [I/lH uiu nHbIM 00pa3oM 3aTparuBarolINX €ro
MpaBa U 3aKOHHbIE UHTEPECHI, 32 UCKIIIOYEHUEM CITy4YaeB, MPEAyCMOTPEHHBIX 1. 5.4.2
HacTosAmwux [Ipasuir.

5.4.2. PemieHue, mOpoXAarOIIEee HOPUIUYECCKUE TMOCICACTBUS B OTHONICHUU
cyobekTa [1/1H min uHbIM 00pa3oM 3aTparmBarolee ero MpaBa U 3aKOHHbIE UHTEPECHI,
MOXET OBITh MPUHATO HAa OCHOBAHUU HWCKJIIOYUTEIBHO aBTOMATU3UPOBAHHOM
o0paboTku ero [1/IH ToIbKO MpH HATUYUU COTJIACUSl B MUCbMEHHOU (opMe CyOBheKTa
[IJH wmm B  cly4asx, MPEeIyCMOTPEHHBIX  (eaepalibHBIMU  3aKOHAMH,
YCTaHABJIMBAIOIIMMU TAKKE MEPBI IO O0ECTICUCHUIO COOMIOICHUS] TTpaB U 3aKOHHBIX
uHTepecoB cyobekrta I1/[H.

5.4.3. Opranuzanus o0si3aHa pa3zbACHUTL CyObekTy [IJ[H monoxxeHue npuHATUS
pelIieHrs Ha OCHOBAaHUU UCKIIIOUUTEIBHO aBTOMATU3UPOBaHHON 00paboTku ero [1/1n
U BO3MOXHBIE IOPUIUYECKHE TIOCIEACTBUS TaKOTO PEIICHUs, MPEJOCTaBUTh
BO3MOXKHOCTb 3aiBUTh BO3PXKEHUE MTPOTUB TAKOTO PEIICHHUS.

5.4.4. C nokymeHTamu, conepxkammmu 110 coTpyaHnKa, KOTOPBIE CO3IAI0TCS B
VYrpaieHuu B Nepuoj TPYyAOBOM AESTEABHOCTU COTPYIHUKA (TIPUKA3bI, CIyKEOHBIE
3aMUCKH U T.11.) COTPYIHUK JOJKEH ObITh 03HAKOMJIEH MO/ POCIIHUCH.

5.4.5. HckiroueHWe UMM WCOPABICHUE HEBEPHBIX WM HenoiaHbix [IJ[H
COTPYJIHUKOB YTIpaBJICHHUsS] OCYILECTBIISIIOT PAaOOTHUKHU OTHENIa OPTraHU3allMOHHOM
npaBoBOM pabOThl M KaJpPOB IO YCTHOMY TpPeOOBaHUIO COTPYJHUKA TIOCIHE

MNPCAbABICHUS ITOATBEPKAAOIINX TOKYMCHTOB.
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5.4.6. Konmuum JAOKYMEHTOB, SBISIIOIIMXCS OCHOBAHUEM JUISl MCIIPABJICHUS
HEBEPHBIX WJIM HENOJHbIX AaHHBIX [IJ[H cOTpyaHHKOB, XpaHsATCs B manke «JIlmuHoe

JIEJI0 COTPYIHUKAY.
5.5. JIuuo, oTBeTCTBEHHOE 32 opranu3aunuio oopadorku II/[H B YnpasieHuun

5.5.1. Ilpukazom 1o OpraHu3anuu, Ha3HA4YAETCS JIAIO, OTBETCTBEHHOE 3a
opranuzaiio oopadotku [1JIa B Opranuzamuu (nanee - OTBETCTBEHHOE JIUIIO).
5.5.2. OTBETCTBEHHOE JIMII0 TOJY4YaeT YKa3aHUs HEMOCPEICTBEHHO OT

pykoBoauTenss Opranu3aiyu noJg0TYETHO EMY.

5.5.3. OTBeTCTBEHHOE JHIIO 00sI3aHO:
1) ocyiecTBAsTh BHYTPEHHUN KOHTPOJIb 3a coOMtoieHneM Opranusaiuu 1 ero

COTpYIHUKaMH 3akoHonarenbcTBa Poccuiickoin @enepauuu o I1IH, B ToM yucie
TpebdoBanuii K 3ammute [1]1H;

2) JI0BOAUTH 1O  CBEACHUS COTPYAHHKOB OpraHu3anuu MOJOXKEHUs
3akoHoaartenbcTBa Poccuiickonn deneparuu o I1/1H, TOKaIbHBIX aKTOB IO BOIPOCaM
obpabotku I/, TpeboBanumii k 3amute [1/1H;

3) oOpraHu30BBIBATH MPUEM U 00pabOTKYy OOpallleHHil U 3alpoCcOB CYyOBEKTOB
[IJn wiu ux npencraBuTened W (WIM) OCYIIECTBISATH KOHTPOJIb 3a MPUEMOM U

00pabOTKOM TaKKUX OOpAIIEHUM U 3alPOCOB.

5.6. Joctyn corpyanukoB K II/[n cyobexToB I1/[H, 00padaTbiBaeMbIM B

Opranusanuu

5.6.1. CotpynHuku VYmupasinenuss mnoiydaror poctyn K IIJIH cyObekToB
UCKIIIOUUTEIBHO B 00BbeMe, HEOOXOIMMOM JJIsl BBIMOJIHEHUS CBOMX JOJKHOCTHBIX
00513aHHOCTEI.

5.6.2. Crnucok COTpPYyAHUKOB VYrpaBieHus, wumeromux pgoctyn k [,
onpenensiercs B «Ilepeune T0MKHOCTEN rOCyJapCTBEHHBIX T'PaXKIAHCKUX CIIy KalllUX
VYopasieHus, 3aMelleHne KOTOPBIX IMPEeayCMaTpUBaeT OCYIIECTBIECHHE 00padOTKU
NEPCOHANBHBIX JAHHBIX JUOO OCYIIECTBIEHUE JOCTYIA K IEPCOHAIBHBIM JaHHBIM.

5.6.3. «llepedeHp IOMKHOCTEM TOCYNAPCTBEHHBIX TPAXAAHCKUX CIyKAIUX

VYrpaBneHus, 3aMelieHue KOTOPBIX MpeAycMaTpUBaeT OCYILIECTBICHHE 00paOOTKH
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NIEPCOHANIBHBIX JAHHBIX, JUOO OCYIIECTBIEHHE JOCTYIA K MEPCOHAIBHBIM JTaHHBIMY,
pa3pabaTbIBaeTCsl M NEpecMaTpUBaeTCsl MO Mepe HEOOXOAUMOCTH (M3MEHEHHE
OpraHU3allMOHHO-IITATHOM CTPYKTYpbl, BBEACHUM HOBBIX JOJDKHOCTEM M T.II.)
OTBETCTBEHHBIM JIMIIOM Ha OCHOBAaHUU 3asiBOK PYKOBOJUTENEH
(Ha4aJIbHUKOB)OTIET0B (TIOApa3AeICHU ).

5.6.4. PaGoTHHKY, TOTKHOCTH KOTOPOT0 HE BKJItOUeHa B «IlepeueHpb qomKkHOCTEH
CIyXalluX YTpaBJeHUs, 3aMEUIEHUE KOTOPBIX MPEIyCMaTPUBAET OCYILECTBIECHUE
00pabOTKH NMEPCOHAIBHBIX TaHHBIX JUO0 OCYHIECTBIEHUE IOCTYMA K NMEPCOHAIBHBIM
JaHHBIM», HO KOTOPOMY HEOOXOJHMM pa3oBbId WM BpeMeHHbId noctyn kK I[IJIH
cyOovekroB IIJ[H B CBSI3M C MCHOJHEHHEM JIOJDKHOCTHBIX  OOS3aHHOCTEH,
pacnopsbkeHreM PykoBoauTtenss YmnpaBiieHHS MOKET OBbITh MPEAOCTaBIEH TaKOM
JOCTYyIl HA OCHOBaHUHU MMCbMEHHOI'0 MOTMBHPOBAHHOT'O 3apOca HEMOCPEICTBEHHOTIO
PYKOBOJUTENS COTPYAHHUKA.

5.6.5. PabotHuk Ymnpasienus noaydaer goctyn K I1/In cyOwsekroB I1JIH mocne
O3HAKOMJICHUSI U HU3y4YeHHUs TpeOoBaHUM HacTosmMX [IpaBHil U MHBIX BHYTPEHHHX
HOPMATHBHBIX JOKYMEHTOB Y IPABJICHUS MO 3aLIUTE NEPCOHAIBHBIX TAHHBIX B YacTH,

€Tr0 Kacarolleics.

5.7. Jocryn cyobexkToB I1/{n k I1/IH, 00padaTpiBaeMbIM B YIIpaBJIeHUH

5.7.1. Cybmwext I1JIH umeeT mpaBo Ha cBOOOIHBIN nocTyn K cBouM [1/1H, BKtouast
MpaBO Ha IMOJyYECHHE KOMUU J0OOW 3amucu (3a HMCKIIYEHUEM CIydaeB, Korja
npenoctasieHue [1J[H HapylaeT KOHCTUTYIIMOHHBIE TIPaBa U CBOOOIBI APYTUX JIUIT),
conepxaie ero I1J][H. CyObekT uMeeT npaBo BHOCUTH MPEAJIOKEHUS 110 BHECECHUIO
n3MeHeHuil B cBoM I1/[H B cimydyae oOHapyKeHUsI B HUX HETOYHOCTEM.

5.72. Cyb6wexkr IIJlH — coTpyaHuK VYTpaBieHUs WIM €ro 3aKOHHBIN
MpeACTaBUTENIb, MOJIydaeT JocTyn K cBouM I[I/IlH wim k wuHOM uHPOpmaiuwy,

Kacaromiericst 0opadotku ero [1/1H o 3ampocy B cienyrolee moapasaesicHue:
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OTtnen opraHu3alMOHHON MPAaBOBOM pabOTHI U KaJAPOB JJIs BhIIAYU IOKYMEHTOB,
CBSI3aHHBIX C €ro TPYAOBOU NESITEIBHOCTHIO (KOMUU MPUKA30B O MpUEeMe Ha padoTy,
MepeBoly Ha APYTyro paboTy, YBOJIBHEHUHU C PAOOTHI, BHIUCOK U3 TPYAOBOU KHUKKH,
CIIPABOK O MeCTe paboThI, MepHoAc PadOTHI B YIIPABICHUH H JIP.);

5.73. Cyovextr IIJlH — wuHOe (¢uU3MUECKOEe U0 WX €ro 3aKOHHBIM
MpeACTaBUTENIb, MOJIydaeT JocTyn K cBouMm I[I/IlH wim x wuHOM uHPOpmaiuwy,
Kacaroiieiics oopadotku ero I1/1x o 3anpocy OTBETCTBEHHOMY JIUILY.

5.7.4. 3anpoc OMKEH COAEpKaTb HOMEpP OCHOBHOTO  JIOKYMEHTA,
YAOCTOBEPSIOIIETO TUYHOCTh CyObekTa [1/IH nnu ero nmpeacTaBuTelsi, CBEJICHUs O JaTe
BBIJJAYM  YKAa3aHHOTO JIOKyMEHTa M  BbIJAaBIIEM €ro OpraHe, CBEJCHUS,
noATBepxkAaromue ydyactue cyonrekra [1/lH B oTHomeHusx ¢ YnopasiaeHueM (HOMeEp
JI0OTOBOpA, JaTa 3aKJIIOUYeHHs JOTOBOPa, YCIOBHOE CIIOBECHOE O00O3HAUYeHHUE U (UJIH)
WHBIEC CBEJICHMS ), IMOO CBEJICHHS, HHBIM 00pa3oM MoATBEp K aaroue pakT o0padboTKu
[IIa VYnpanaenuem, noanuck cyobekta I[IJ[H unu ero mpencraButens. B cioydae
HaIpaBJICHUs 3aIpoca MO MOoYTe, OH JOJDKEH COJEpKaTh HOTAPUAIbHO 3aBEPEHHYIO
noAnuck cyonbekta [IJ[H unu ero 3aKkOHHOTO MPEACTABUTEIIS.

5.7.5. Cyonexkt [1JlH umeet npaBo Ha MoJy4eHUe Mpu oOpaileHnu HHHOpMaInH,
Kacaroleiicst oopadotku ero [1/1H, B ToMm ducie coaepxaniei:

1) nonTBepxkaenue pakra oopadborku [1/In Ynpasnenuewm;

2) npaBOBBIE OCHOBaHUS U 11enu 00padoTku [1]1H;

3) uenu u mpuMeHsieMbIe YTIpaBieHueM criocoosl 0opadotku [1]1H;

4) HAaMMEHOBAHUE U MECTO HaXOXJACHUs YTPaBJICHUS, CBEICHUS O JHIaX (3a
UCKIIIOYEHUEM COTPYIHHUKOB YTIpaBlieHHs), KOTOpble UMEIT noctyn K I1[x wiu
KOTOPBIM MOTYT OBbITh packpbIThl [IJIH HA OCHOBaHMM AOTOBOpPA C ONEPATOPOM HIIH
Ha OCHOBaHHUH (eJIepaibHOTO 3aKOHA;

5) oOpabarsiBaemble I1/[H, OoTHOCSAHIMECS K COOTBETCTBYIOUIEMY CYOBEKTY
[1/IH, ICTOYHUK UX TOJIYUYEHUS, €CIIM MHOU MOPSIIOK MPEACTABICHUS TAKUX JIAaHHBIX
HE MPEAYCMOTPEH (pefiepaibHBIM 3aKOHOM;

6) cpoku 00pabotku [1JIH, B TOM 4KClIe CPOKU X XPAHEHUS,
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7) mopsimok  ocyuiectBienuss cyobektom I[IJI[H mpaB, npenycCMOTPEHHBIX
dbenepalbHBIM 3aKOHOM;

8) nHpopMaIHIO 000CyIIECTBICHHON WIn 0 IperoaaraeMou
TPAHCTPAHUYHOM Iepenade TaHHBIX;

9) HaumeHoBaHue WU  (aMIWINIO, UM, OTYECTBO H aJpec JIMIIA,
ocymecTBistonero oopadotky [1/ln mo nopydenuto YnpapieHusi, eciu 00padoTka
nopy4yeHa Ui OyeT nopydyeHa TakoMy JIUILY;

10) WHBIE CBEJICHUS, IPEAYCMOTPEHHbIE (PeiepaibHbIMU 3aKOHAMMU.

5.7.6. YnoaHoMoOYeHHbIE JIMLA 00sf3aHbl cooOmUTh cyOobekTy IIJIH mmm ero
3aKOHHOMY TMpeACTaBUTEN0 HHpopmaruio o Hamuuuu [I/]H, oTHOCsIUXCS K
cooTBeTCTBYIOIIEMY cyObekty I[I/[H, a Takxke NpeaocTaBUTh BO3MOXKHOCTD
O3HAKOMJICHUSI C HUMH Tpu oOpamieHun cyOwbekta [IJIH wiam ero 3aKOHHOTO
MPEJACTABUTEIISI HE TMO3[HEE TPUALATH pabounx AHEH C JaThl MOJIY4YEHHs 3armpoca
cyobekTa [1/IH unu ero 3aKOHHOTO MIPEACTABUTEIIS.

5.7.7. OtBet B aapec cyobekta [IJ[H MOXeT ObITh HaMpaBiieH Yepe3 OT/EICHHE
MMOYTOBOW CBSI3M 3aKa3HBIM MUCHMOM C YBEJIOMIIEHHEM O BPYUYEHUH WIIH KyPhEPOM
(HEmOCpeACTBEHHO B PYKH aJIpecary Mo POCIHNCH).

5.7.8. B ciyuae oTka3a B npejocTaBieHuH cyObekTy IIJ[H win ero 3akoHHOMY
MpEACTABUTEIIIO MPU OOpalieHuu JTUO0 MpH MOTyUYeHHH 3ampoca cyobekrta [1[In wiu
€ro 3aKOHHOTO mpenactaButTenss uHdopmanuu o Hanuuuu [1JIH 0 cooTBETCTBYIOIIEM
cyobekte II/IH, a Taxxe Takux I[1/[H, ymomHoModeHHBbIEe &Hila OO0s3aHBI J1aTh B
MHUCbMEHHON (pOpME MOTHBUPOBAHHBIN OTBET, COACPKAIIUM CCHUIKY HA MOJIOKEHHE
yactu § cratbu 14 @enepanbHOTO 3akOHA «O MEPCOHATBHBIX AAHHBIX» WJIM UHOTO
denepaabHOro 3aKOHA, SIBISIONIEECS OCHOBAHMEM JJIsi TAKOTO OTKas3a, B CPOK, HE
MPEBBIIAIOIINYN TpUALIATH pabouux AHEHN co AHs oOpaienus cyobexra [1/IH unu ero
3aKOHHOT'O MpEeACTaBUTENs, TUOO0 ¢ IaThl MOJy4YeHHs 3anpoca cyobekra [1J[H nnu ero
3aKOHHOTO MPEJICTAaBUTEIS.

5.7.9. MoTuBupOBaHHBIN OTBET B aapec cyobekTa [1/[H MoxxeT ObITh HampaBlieH
4yepe3 OTACICHHUE MOYTOBOM CBSA3U 3aKa3HBIM MMHCHbMOM C YBEJIOMIICHUEM O BPYUYECHUU

WU KyphepoM (HEMOCPEACTBEHHO B PYKH aJIpecatry Mo POCIHCH).
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5.7.10. B cinyuae ot3biBa cyobekTtoM [IJ[H cornmacus Ha 00pabotky ero IIJIn
VYrpaBnenue 00s3aHO MPEKPaTUTh UX OOpabOTKYy WM OOECNEeUUTh MPEKpalleHHUE
Takol 00paboTku (ecnmu oOpabotka IIJIH ocymiecTBiseTcss JOpyruMm JIUIOM,
JEUCTBYIOIIUM I10 MOPYUYEHUIO Y TIpaBiIeHuUs) U B cityuae, eciid coxpanenue [1/1x 6onee
He TpeOyetcs s ueneit oopadorku [1/1H, yHuutoxkuts [1/H unu obecneuntsh ux
yHUUTOXEeHUE (ecau o0padoTka [1J[H ocymiecTBiaseTcss ApyruM JIMLOM, I€UCTBYIOIIUM
M0 MOPYYECHUIO YTpaBJEHHUS) B CPOK, HE MPEBBIMIAIONIUNA TPUILIATH JHEWU C JaThI
MOCTYIUICHUSI YKa3aHHOTO OT3bIBAa, €CJIM HHOE HE TMPETyCMOTPEHO JAOTOBOPOM,
CTOPOHOM KOTOpPOT0, BBITOJONpPHOOpETaTeNieM WM MOPYUYUTENIeM IO KOTOPOMY
apisieTcsa cyobekT [1JIH, MHBIM COTJIAllIEHUEM MEXITy YTpaBICHUEM U CYOBEKTOM
[111, mubo ecnu YmpaBlieHUE HE BIIpaBe OCyIIEeCTBIATh 00paboTky [1JH 6e3 cornacus
cyobekTa [1/IH Ha OCHOBaHUSX, MPENYCMOTPEHHBIX (eIepaTbHbBIMU 3aKOHAMH.

5.7.11. B cnydae BolsiBieHUs1 HepaBoMepHOM oOpaboTku I[1/1n nmpu oOpaienun
cyowsekra I1/lH winm ero mpeacrtaButens aubo 1o 3amnpocy cyowekra I/l mnm ero
MpeACTaBUTEIISI TUOO YMOJIHOMOUYEHHOTO OpraHa Mo 3amurte npaB cyobekToB [IJ[H
VYrpasnenue 00513aHO OCYIIECTBUThH OJIOKHPOBAHKUE HEMIPABOMEPHO 00padaThIBAEMbIX
[1/11, oTHOCAmUXCS K 3TOMY cyobekTy [1J[H, niau obecreunTs ux OJ10KUpOBaHUE (€CIIH
oOpabotka IIJ[H ocymiecTBiaseTCS APYrUM JHUIOM, JACHCTBYIOIIMM IO MOPYYEHUIO
VYrpaBieHnus) ¢ MOMEHTA TaKOTo OOpalleHus I MOJyYeHUsl YKa3aHHOTO 3apoca Ha
nepuoj npoBepku. B cimydae BoisiBieHust Hetounbix [1/IH mpu oOpamenuu cyObekTa
[1/T1 nnm ero npeacTaBuTeNs JIMOO MO UX 3aMPOCY WIIH IO 3aMPOCY YIOJTHOMOUYEHHOTO
opraHa mno 3amure npaB cyobekToB II/I[H VYmpaBinenue o00s3aHO OCYIIECTBUTH
onmokupoBanue IIJ[H, oTHOcsAmXcs K 3TomMy cyOwbekry IIJIH, wim oOecreuynTs HX
onokupoBanue (ecnu oOpaborka I[IJIH ocymiecTBisieTcss JAPyrUM  JIMIIOM,
JEUCTBYIOIIUM IO TMOPYYEHUIO YTPaBJIEHUS) C MOMEHTA TAKOro OOpaIllleHUs WU
MOJIYYEHHUsI YKa3aHHOTO 3ampoca Ha NMepuoj MPoBepKH, eciu OaokupoBanue [1J[H He
HapylIaeT NpaBa U 3aKOHHbIE UHTepechl cyobekTa [1/IH umu TpeThux iuil.

5.7.12. B cnyuyae noarBepxaeHus ¢akta HerouHoctu I[IJIln Ymnpasienue Ha
OCHOBAHWHU CBEJICHUH, MpeCcTaBleHHBIX cyObekToM [IJ[H unu ero mpejacraBureneM

au00 YMOJHOMOYEHHBIM OpPraHoM MO 3amuTe npaB cyObekToB [IJIH, miam HMHBIX
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HEO0OXOAMMBIX IOKYMEHTOB 00s3aHO yTouHUTh [1/[H 1100 00ecrneunTs X yTOUHEHNE
(eciu  obOpaborka II/IH ocymecTBisieTcss APYTHMM JIMLOM, JACUCTBYIOIIMM IIO
MOPYYEHHUIO YTIPABJIICHUSI) B T€UEHUE CEMHU pabouuX JHEH CO JIHS TpeACTaBICHUS
TaKWUX CBEJCHMM U CHAThH O1okupoBanue [1/1H.

5.7.13. B ciiyuae BeIsiBIIeHUsI HenpaBoMepHOt 00paboTku [1/1H, ocymiecTBisemoit
VYrpaieHreM WM JIUIOM, JEUCTBYIOUIUM [0 MOPYUYEHUIO YTIpaBIEHUS, ONepaTop B
CPOK, HE MPEBBIMIAIONIIUNA TpeX padoyux AHEH C JaThl 3TOTO BBISBICHUS, 00s3aH
MpPEKpaTUTh HempaBoMepHyr oOpaboTky I[IJ[H wiam obecneunTh MNpeKpalleHue
HernpaBoMepHoit 00padoTku [1/1H auiiom, 1elcTBYIOIUM MO HOPYYEHUIO Y TPaBIICHHUS.
B cnydae, ecnu oOecrneunTh MpaBoMEpHOCTH 00padoTku IIJ[H HEBO3MOXKHO,
VYrpaBieHre B CPOK, HE MPEBBIMIAONINN I€CITH pabounX JHEH C JIaThl BBISBICHUS
HernpaBoMmepHoit o0pabotku [1J[H, 00a3aH0 yHUUTOXUTH Takue [1/H nunu obecrneuntsb
ux yHuuTtoxkeHue. OO0 ycTpaHeHUU JOMYIIEHHBIX HAPYIICHUN WU 00 YHUYTOXKEHUU
[1In Ynopasnenue o0s3aH0 yBeqoMuTh cyObekTa [1/IH wim ero mpencraButens, a B
ciyuae, ecnu oOpamienne cyowbekta [I/lH wnu ero mpencraButTenst JuOO 3ampoc
YIOJHOMOUYEHHOTO OpraHa Mo 3anuTte npaB cyObekToB [I/IH OblIM HampaBiIeHBI
YIOJHOMOYEHHBIM OPTraHOM IO 3amure npaB cyOobekToB II/IH, Takke yka3aHHBIN
Opras.

5.7.14. B cinyuae noctuxeHust ueiau oopadotku I[1/In Ynpasnenue o0s3aHO
npekpatuth 00padbotky [1/IH ninm obecrieunts ee npekpaiieHue (eciu oopadotka [1J[H
OCYILECTBIISIETCA APYTUM JIMIIOM, NEUCTBYIOIIMM MO mopydeHuto OpraHuzaiuu) u
yHUuTOXUTh [IJI[H wmnum obecrieunth uX yHUYTOXeHUE (ecnu oOpabotka I[1/1n
OCYILECTBIISIETCS APYTUM JIMIIOM, JEHCTBYIOIIUM IO TOPYUECHHUIO YTIPABJIEHUSA) B CPOK,
HE TPEBBIMIAIOIINN TPUALIATH JHEN C 1aThl JOCTHIKEHUS 1enau oopadbotku I1/{H, ecou
MHOE HE MPEIYyCMOTPEHO JAOTOBOPOM, CTOPOHON KOTOPOIO, BHITOJIONPUOOpETaTENIeM
WJIU TIOPYUYUTEIIEM 110 KOTOpOoMY siBisieTcst cyObekT [1/[H, MHBIM coraiieHrueM Mexy
Opranuzanueit u cyonektom [1/]H, mubo ecnu YnpaBieHue He BIpaBe OCYIIECTBIATh
o0pabotky IIJIn 06e3 cornacust cyobekta [1/IlH HA OCHOBaHUSIX, MPETYCMOTPEHHBIX

(dhenepaTbHBIMUA 3aKOHAMH.

5.7.15. llepenaua (oOmen u T.1.) I1]1n MEXKTY OTACIaMHU
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(monpasieneHus MU ) YTIPaBJICHUSI OCYIIECTBISIETCS TOJBKO MEXKIY COTPYIHHKAMH,
UMEIOIINUMHU J0CTyT K [1J[H cyOBeKTOB.

5.7.16. Ilpu nepenaue [1JIn cyObekTa COTPYAHUKHU, OCYILIECTBIISIONINE MIepeavy,
NpeAyNpeKIat0T JIUII, MOTYyYaroNUX TaHHYI0 UH(OpPMAIIHUIO, O TOM, YTO 3TH JTaHHBIC
MOT'YT OBITh UCIIOJIB30BaHbI JIUIIIb B IENSIX, 111 KOTOPBIX OHU COOOIIIECHBI.

5.7.17. donyck k II/IH coTpyaAHUKOB YTpaBieHUs, HE UMEIOIIUM HaJIeKAIUM
00pa3zoM 0(popMIIEHHOTO pa3pelIeHHs, 3arpeniaeTcs.

5.8. Periiament oomena/Bbiiaun uHpopmaunu (ILJn cydbekra) Tperbum

JunaM (pusmyecKuM M PUIUYECKUM)

5.8.1. K uucny BHemHux notpeouteneit [1[ln YnpaBneHuss B COOTBETCTBUH C

HOpMaMH I[CﬁCTBYIOH.[CFO 3aKOHOAATCJIbCTBA OTHOCATCA IOCYAapCTBCHHBLIC OPraHbI:

. HaJIOTOBBIC OPTaHbI;

. MIPaBOOXPAHUTEIbLHBIC OPTaHbI;

. BOCHKOMATHI;

. OpraHbl COIIUATLHOTO CTPAXOBAHUS,

. MIEHCUOHHBIC (POH/IBI;

. NOApa3AeeHUsI MyHUIIMTIATbHBIX OPTaHOB YIPABICHUS;

. OaHk, B KOTOpbld OpraHuzaiusi OCYIIECTBISET IEpPEeUUCICHUE

3apab0THOM TJIaThl B COOTBETCTBUHU C 3aBJICHUEM COTPYIHUKA;

. CyJleOHbIE OpraHsbl 10 3anpocy cyobekra [1/1H.

5.8.2. Ilpu mnepenaue IIJlH cyObekTa yHNOJIHOMOYEHHbBIE JIMIA JOJKHBI
MPUAEPKUBATHCS CIEAYIOMINX TPEOOBaHMI:

. [lepenaua [1/In cyObekTa TpEThUM JIMIIAM OCYIIECTBIISAECTCS TOJIBKO C
MUCHbMEHHOI'0 COTJIacHsi CyObeKTa, 32 MCKIIOUEHUEM CIIy4aeB, YCTAHOBIICHHBIX
dbeneparbHBIMU 3aKOHAMU,

. He nomyckaercs nepegaua [1/n cyObekTa B KOMMEPUECKUX LIEIX 0e3
€ro MMCbMEHHOT'O COIJIacus;

. [lepenaua I[1/1n o Tenedony 3amnpemniaercs;

. Corpynaukam Opranuzanuu, uMmeromum goctyn k [1/], 3anpemena

3aIlliUCh, XpaHCHUC W BBIHOC 34 IIPCACIIbI OpFaHI/ISaHI/II/I Ha BHCIIHUX HOCHTCIIAX
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nHpopmamuu (aucku, auckersl, USB Quom-kaptel u T.10.), mepegaya o
BHEIIHUM aJipecaMm d3JEKTPOHHOW TMOYTHl WM pa3menieHue B cetu MuTepHer
unopmaruu, coxepxameid I[1JIH cyObekToB, 3a HCKIIOUEHUEM CIy4aes,
YKa3aHHBIX B HacToAlmUX [IpaBuiax uiau yCTaHOBJIEHHBIX UHBIMU BHYTPEHHUMU
nokyMeHTamu Opranuzaimu;

. [lepenaua TpeTbUM JUIaM JOKYMEHTOB (MHBIX MaTepUaIbHBIX
HocuTenei), coaepxkamux [1J]I[H cyOBeKTOB, OCYIECTBISIETCS O MUCHbMEHHOMY
3ampocy TpeTbero juia Ha npenoctaBienue [IJIn cyOobexkta. OTBeThl Ha
MHUChbMEHHBIE 3aMPOCHI JAIOTCS HAa OJIaHKe Y TIpaBJIeHUs U B TOM 00beMe, KOTOPBIi
MO3BOJISIET HE pa3IJialllaTh U3NUIIHUX CBeeHUH o cyOnekTe [1/1H;

. PaGotauku Ympanenus, nepenatomue [[JlH cyOBeKTOB TpeTbUM
JIUlaM, JOJDKHBI TepefaBaThb HMX C OO0s3aTelbHBIM YBEJAOMIICHHEM JIUIIA,
MOJIYYaIOIIET0 3TU JAOKYMEHTHI, 00 00sI3aHHOCTH MCHOJIb30BAHUS MOJYYEHHOMN
KOH(pUIEHIIUATIBHOW MH(DOPMALINU JIUIIb B IENSAX, JUIsl KOTOPBIX OHA COOOIICHA,
U C MpeaynpexaceHueM 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIOJIb30BAHUE
JaHHOM KOH(UAEHIMATLHON MH(GOpPMALUM B COOTBETCTBUM C (eaepaibHbIMU
3aKOHAMH. YBEAOMIICHUE U MPEIYNPEXKICHUE MOTYT OBITh peaIu30BaHbI IyTEM
MOANUCaHus akTa nepegayn Hocutesnel [1/[H, B KoToOpom IpuUBeIeHbI yKa3aHHbIE
YCIIOBUS;

. [IpencraButento cyobekTa (B ToM uncie aaBokary) I1/1n nepenatorcs
B MOPSIIKE, YCTAHOBJIEHHOM JIEUCTBYIOIIUM 3aKOHOAATEIHCTBOM U HACTOSIIIUM
nokyMeHToM. MHpopmanus nepenaercsi py HAIMYUKU OJTHOTO U3 JOKYMEHTOB:

» HOTapHWaJIbHO yJIOCTOBEPEHHON JOBEPEHHOCTH MPEICTABUTEIS CYObEKTA,;

» MHACBMEHHOTO 3asBIICHUS CyOBEKTa, HAMMCAHHOTO B TIPUCYTCTBUU
YIOJHOMOYEHHOT'O COTPYAHHMKA (€CIM 3asBJICHUE HANUMCAHO CyOBEKTOM HE B €ro
MPUCYTCTBUH, TO OHO JIOJXKHO OBITh HOTAPUAIBHO 3aBEPEHO);

. [IpenocraBnenue IIIH cyObekTa rocynapCTBEHHBIM opraHam
MPOU3BOJIUTCSI B COOTBETCTBUU C TPEOOBAHUSMH JIEUCTBYIOIIETO 3aKOHOJATEIhCTBA

Poccuiickoit ®enepanuu;
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. [1/In cyObekTa MOTYT OBITh IIPEAOCTABIECHBI POJICTBEHHUKAM WJIA YJIEHAM
€ro CeMbHU TOJIBKO C MUCHMEHHOTO Pa3pelIeHUs caMoro CyObeKTa, 3a UCKIIOYEHUEM
ciyuyaeB, korga mnepegada [IJ[H cyObekta 0e3 ero cornacusi JOMYyCKaeTcs
JNEUCTBYIOIIUM 3aKOHOAATENBCTBOM PD;

. HoxymeHntsl, coaepxamue I[IJ[H cyObekTa, MOTyT OBITH OTHPABICHBI
MOCPEACTBOM (pefiepaibHOM MOYTOBOM CBSI3M 3aKa3HbIM MUCHhMOM. [Ipu 3TOM nomkHa
ObITh oOOecredueHa uX KOH(MUICHIMATBHOCTh. JloKyMeHThI, coxaepxkamue 11,
BKJIQJIBIBAIOTCSI B KOHBEPT, B JOKYMEHTax JejlaeTcsi HaaAnuch o ToMm, uto I[I1/1H,
cojepKaildecsi B MHUChbME, SIBISIOTCS KOH(UICHIHAIbHOU uHOpManuendn u He
MOJJIeKAT paclpocTpaHEeHU0 U (win) omnyoOnnkoBaHuto. JIuia, BHUHOBHBIE B
HapylieHuu  TpeOoBaHUM  KOH(PUACHIMATBHOCTH, HECYT  OTBETCTBEHHOCT,
MPEyCMOTPEHHYIO 3aKoHOAATENbCTBOM Poccuiickor denepanuu.

5.8.3. VYuer mnepemannwsix IIJIH ocymecTtBisiercs B pamMkax NOPUHATHIX B
Opranuzanuu  mpaBuid  JCJIONPOU3BOACTBA IMYTEM PETUCTPAIIMU BXOJALIEH W
UCXOJSIIIEH KOPPECTOHACHIIMU U 3allPOCOB, KaK rOCYJAapCTBEHHBIX OpPraHOB, TaK U
CTPYKTYpHBIX mojapazfaeneHuil Opranuzauuu o npepocraBieHuu [IJ[H duzmyeckux
(ropuauyeckux) nui U0 ux mpeactaBurenei. OUKCUPYIOTCS CBENCHUS O JIMIAX,
HaMpaBUBIIMX TakWe 3ampochl, nata Bbigauu [1/lH, a Taxxke gata yBegomuieHus 00
oTkase B npegoctanieHuu [1/]x (B ciryyae oTkasa).

5.8.4. B cnyuae, ecnu nuio, odparuBiieecs B OpraHuzanuio ¢ 3apocoM Ha
npenoctanieHue [1/H, He yOJIHOMOUYEHO Ha MoidydeHre HH(OPMAILIUU, OTHOCSIIEHCS
Kk [1/IH, ynonmHoMouenHnble nuiia Opranuzanuu o0si3aHbl OTKa3aTh JAHHOMY JIUILY B
BbIJIayue Takoi uHdopmanuu. Jluiy, oOpaTuBIIeMycsi ¢ COOTBETCTBYIOLIUM 3alIPOCOM,
BBIJIAETCA YBEJIOMJIEHHE B CBOOOJHOHN (popMme 00 oTKaze B BbIJaue MHPOpMAIUH, a
KOMHSI YBEAOMIICHUS XPAHUTCS B COOTBETCTBUM C MPUHATHIMU TpaBUIIaMU
JENONPOU3BOACTBAa (KaK uUCXojslias KoppecnmoHaeHius). B cioydae, eciu
3anpammBaiuck I[IJ[H coTpynuuka OpraHuzanuu, KOMHUS YBEIOMIICHHS TaKXKe

MOAIINBAETCS B JIMYHOE JIe7I0 coTpyAHuKa, [1J[H KoTOporo He ObUTH MPEI0CTABICHBI.
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5.9. Yunurtoxenue I/ n

5.9.1. 1111 mojyiexxaT YHUUTOXEHUIO IO JOCTHXKEHUU Liesield oO0paboTKu Uiu B
cilydae yTpaThl HEOOXOAUMOCTH B UX JOCTHKECHUHU.

5.9.2. VYauuroxenue II/IH, He mnomIex)amMX apXUBHOMY XPaHECHUIO,
OCYILIECTBIISIETCS TOJIbKO KOMHCCUEN B COCTaBE MPECTABUTENS MOApa3AesieHUs (WK
COTPYJHHKA), OTBETCTBEHHOro 3a 3amuTty [IJIH U mpeactaBuTeNss CTPYKTYpHOTO
MOJpa3elIEHUs, B YbeM BeACHUM HaxoasaTcs ykaszaHHele [I/[H. Ilo pesynbratam

YHUYTOXXEHUS JTOJKEH 0POpMIIATHCS AKT.

6. OTBETCBEHHOCTD

6.1. C mpaBuiiamu paboThI M XpaHeHUs1 KOHpUIeHIHaIbHOU nHpopmanuu o [1/]H B
00s13aTeTbHOM TOPSAKE JOJDKHBI OBITh O3HAKOMJIEHBI Bce paboTHUKM OpraHu3anud,
MOAMUCAB JIUCT O3HAKOMJIEHHUsI ¢ HacTosimumu [IpaBunamu.

6.2. COoTpyaHUK, KOTOPOMY B CHJIy TPYJIOBBIX OTHOLIEHHHN ¢ OpraHus3anueil craia
u3BecTHa uH(popmanus, coctapisawomas [1/H, B caydae HapylieHUsS pexuMa 3allUThI
stux [1/ln HeceT MaTepualibHY10, AUCHUIIMHAPHYIO, aIMUHUCTPATUBHYIO,
IPaKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM
dhenepanpubIMU 3ak0HaMH Poccuiickoit deaepanum.

6.3. Pazrnamenue [1/]n cyobextoB [1/[H (nmepenaya ux mOCTOPOHHUM JIUIIAM, B TOM
YyuCJe COTPYAHUKAM YTpaBJICHUS, HE HUMEIOIIMM K HUM JOCTyMa), UX IMyOIudHOe
packpbITHe, yTpaTa JOKYMEHTOB UM HMHBIX HocuTenel, comepxauux [1/In cyObekra, a
TaKK€ MHBbIE HapyIIEHUs 00s3aHHOCTEH MO UX 3aluTe U 00paboTKe, YCTaHOBICHHBIX
HacTtosmumu  [lpaBuiamu, JOKadbHBIMU HOPMATUBHBIMU aKTamMu  (MIpUKa3aMmu,
pactiopsikeHussmMu) Opranuzany, MOXET TOBJ€Yh HAJIOKEHUE Ha COTPYIHUKA,
uMeroniero aocty K [1J{H, TMCIUTIIMHAPHOTO B3bICKAHUS, €CJIM MHOE HE MPETyCMOTPEHO
3aKOHOJATENBCTBOM PO.

6.4. Corpynuuk Opranuzanuu, wumeromuii poctyn k II/ln cyObekToB U
COBEpPUIMBIINNA  yKa3aHHBIA  JUCHUIUIMHAPHBIA  MPOCTYMOK, HECET  IMOJIHYIO
MaTepUabHYI0 OTBETCTBEHHOCTh B Cilyyae MPUYMHEHUS €ro ACHCTBUSIMHU yuiepoa

Opranuzanuu (1.7 ¢1.243 TpyaoBoro koaekca PO).
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6.5. Corpynnuku Opranuzaiuu, umeromue goctyn K [1/IlH cyObekToB, BUHOBHBIE
B HE3aKOHHOM pa3IJallleHuu uiu ucnonb3oBaHuu IIJ[H cyObexkToB 0e3 coriacus
CyOBEKTOB M3 KOPBICTHOM WM MHON JTUYHON 3aMHTEPECOBAHHOCTH U MPUUYMHUBIINE
KpYIHBIN y1iepO, HeCYyT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM PO.

6.6. PykoBoacTBo Opranusanuu 3a HapylIeHUE HOPM, PETYIUPYIOIIUX MOTy4YEHUE,
o0paboTky u 3amuty I[I/lH coTpynHHKa, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTD
cormacio ct. 5.27 m 5.39 Kogekca 00 aJMUHHUCTPATHBHBIX MPABOHAPYILICHUSIX
Poccuiickoit ®denepanuu, a Takke BO3MeNIaeT PaOOTHUKY YIepO, NMPUUYUHEHHBIH

HEMpPaBOMEPHBIM MCIOJIb30BaHueM UHdopMaiuu, coaepxaniei [1/{n coTpynHuka.

7. JOHNOJIHUTEJIBHBIE IMOJIOKEHUA

7.1 Kaxaplii COTpYTHUK JOJAKEH OBbITh O3HAKOMJIEH ¢ HacTosimumu [IpaBunamu
MO POCTIMCH MIPU MpUeMe Ha paboTy, a JJIsl COTPYAHUKOB, MPUHSTHIX PAHEE AThl €T0
yTBEpXKJEHUs, He mo3gHee | (0aHOro) Mecsia ¢ JaThl YTBEPXKICHHS HACTOSIIUX
ITpaBuu.

7.2 Hacrosimue [IpaBuna xpaHaTcs B OT/IeJI€ OpraHU3alMOHHO TPaBOBOM pabOThI
u kaapoB OpraHuzaiyu, KOHTPOJIUPYEMbIE KOMUU XPAHATCA B HUH(GOPMAIMOHHBIX

cucremax OpraHu3zaiuu.
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JIMCT O3HAKOMJIEHU A

C IlpaBuiamu oOpabOTKH MEPCOHANBHBIX JAHHBIX, YCTAHABIUBAIOIIUMU POLIEAYPHI,
HaIpaBJICHHBIE Ha BBISBICHHE WM MPEIOTBpAIlCHHE HAPYIICHUM 3aKOHOJATENbCTBA
Poccuiickoit denepannu B chepe MepCOHANBHBIX JAHHBIX, & TAKKE ONPEIEISIONINe
JUTSL KKIOU 11es1i 00pabOTKHU MEPCOHANBHBIX TAHHBIX COJIEpKaHue 00padbaThIBAEMbIX
MEePCOHATBHBIX JAHHBIX, KAaTErOpUU CYOBEKTOB, MEPCOHAIbHBIE JAHHBIE KOTOPBIX
00pabaThIBalOTCSA, CPOKU MX OOpabOTKM W XPaHEHUS, MOPSAJOK YHUUYTOXKECHHUS MHPU
JOCTHKEHUU 1Ieiell 00pabOTKU WM NPU HACTYIUIEHUHM WHBIX 3aKOHHBIX OCHOBAaHHI
(manee — IlpaBuna).

A,

(@ammmust, mst OTtdaecTBo)

MOATBEPAKAal0, YTO O3HAKOMIIEH(a) ¢ neicTByronIel Bepcueit [Ipasui.

« » 20 T

(mata) (moxmuch) (®UO)







